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May 19,2020

NOTICE OF REQUEST FOR PROPOSALS

NOTICE IS HEREBY GMN THAT the City of Rohnert Park is seeking proposals for
Independent Audit Services, which is further described in the Proposal Packet.

For additional information about this Request for Proposals contact:

Manuel J Orozco
Finance Manager
City of Rohnert Park
130 Avram Avenue
Rohnert Park, CA 94928
Telephone: (707) 585-6718
FAX: (707) 794-9248
E-mail : morozco@rpcity.ors

PROPOSAL DUE DATE: Proposals must be received by, Friday, June 5, 2020, by 10:00 a.m.
Proposals to be delivered to the City of Rohnert Park, ATTN: Manuel Orozco, Finance Manager,
130 Avram Avenue, Rohnert Park, Califomia94928.

CITY OF ROHNERT PARK

Svlanntef J. Orozco

Manuel J. Orozco
Finance Manager



REQUEST FOR PROPOSALS
PROFESSIONAL INDEPENDENT AUDIT SERVICES

The City of Rohnert Park desires to solicit qualified proposals for Professional Independent
Audit Services in accordance with this Request for Proposal.

SCOPE OF WORK

The City of Rohnert Park is requesting proposals from qualified firms of certified public
accountants to audit its financial statements for the fiscal year ending June 30, 2020, and the two
subsequent fiscal years thereafter with an option to renew the agreement for one (1), two year
extension or two (2), one year extensions upon mutual agreement of parties. These audits are to
be performed in accordance with the provisions contained in this request for proposals. The
auditor is also required to prepare other reports outlined in this request for proposals.

The audits of the General Purpose Financial Statements shall be made in accordance with
generally accepted auditing standards as set forth by the American Institute of Certified Public
Accountants, Govemment Auditing Standards issued by the Comptroller General of the United
States, Uniform Administrative Requirements, Cost Principles, and Audit Requirements for
Federal Awards (Uniform Guidance). The audits will include tests of the accounting records and
such other auditing procedures, as the auditor considers necessary in the circumstances, in order
to allow for an expression of an opinion of the General Purpose Financial Statements being
audited. The auditor shall provide:

o Technical assistance and guidance on accounting principles and requirements.

o The preparation of the basic financial statements, preparation of the statistical section,
and compiling the Comprehensive Annual Financial Report.

o The first draft of the CAFR is to be received by City no later than November 30th of
each fiscal year.

o A report on the fair presentation of the numbers represented in the Comprehensive
Annual Financial Report, which includes the Rohnert Park Financing Authority
Financial Report (RPFA), in conformity with generally accepted accounting
principles.

o A report on compliance and on internal controls over financial reporting.

o A report on Compliance for the Major Federal Program on Internal Control Over
Compliance; and on Schedule of Expenditures of Federal Awards (Single Audit
Report), if required.

o Schedule of findings and questioned costs, if required.

o Status of prior year's f,rndings and questioned costs, if required.

o Agreed upon Procedures Report on the City's GANN Appropriations Limit.

o Transportation Development Act (TDA) Compliance Report, if required.

o Cities Financial Transaction Report to the State Controller.



The auditors will be required to observe the adequacy of the system of internal control, and if
weaknesses are noted, make appropriate recommendations. The auditor's comments shall be
included in a separate management letter.

The scope of the audit shall comply with all the general law provisions, code regulations and
bond requirements of all the funds of the City of Rohnert Park. All state and federal regulations
regarding audit requirements shall be included in the scope of the audit. It shall be the auditor's
responsibility to assist the City in observation of and compliance with the necessary
Govemmental Finance Officers Association (GFOA) requirements for the Certificate of
Achievement for Excellence in Financial Reporting.

It shall be the auditor's responsibility to have their department print all the reports. As
appropriate, the selected firm shall assist the city in continuing to meet all eligibility
requirements of GFOA Certificate of Achievement for Excellence in Financial Reporting
Program.

PROPOSA PROCESS

By submitting a proposal, firms represent that they have thoroughly examined and become
familiar with the work required under this RFP and that they are capable of performing quality
work.

Substantive City changes to the requirements will be made by written addendum to this RFP.
Any written addenda issued pertaining to this RFP shall be incorporated into the terms and
conditions of any resulting agreement. The City shall not be bound to any modifications to or
deviations from the requirements set forth in this RFP as the result of oral instructions.

Should a firm require clarification to this RFP, the firm shall notify the City in writing. Should it
be found that the point in question is not clearly and fully set for the in the RFP, then the City
may issue a written addendum clarifying the matter.

All questions, clarifications and comments shall be submitted in writing and must be received by
the City no later than May 26,2020 by l0:00 a.m. and be sent via email to the address below:

To: morozco ty.ors
Subject: RFP Professional Independent Audit Services

Proposals will consist of technical and cost proposals, vendor qualifications/experience, and
references. An original and three copies of the complete technical and cost proposals are
required. The original must be clearly marked and contain original signatures and must
be easily reproducible on a standard copying machine. In addition, an electronic copy shall
be submitted by e-mail or flash drive. Failure to clearly mark the original and provide original
signatures may result in a proposal being found non-responsive and given no consideration. The
technical, qualifications/experience and reference portion of the proposals will be weighted more
heavily than the costs portion of the proposals.

Technical Proposals: Technical proposals must fully address the evaluation factors listed below
and the SPECIAL AND G L PROVISIONS The Technical Proposal will contain an
executive summary, clearly convey the scope of work which is covered by the total maximum



fee in the Cost Proposal (below) includes a timeline for completion of each annual audit and
clearly address the evaluation criteria identified in the EVALUATION OF PROPOSALS AND
NEGOTIATIONS section. Proprietary data or trade secrets should be clearly identified as such
in your proposal.

Cost Pronosals: The intent of this contract is to agree upon a total maximum fee in each of
three years (2020,2021,2022), and to agree upon a scope of work. The total maximumfee
proposed is the firm fixed price for each fiscal year. The City's fiscal year is July 1 to June 30;
therefore, the2020 audit covers the 2019-2020 fiscal year ending June 30, 2020.

Cost proposals will provide the 2020 billing rates for each class of labor to be used, the estimated
hours required of each labor class, and extension and total resulting in totul msximum fee
covering the scope of work proposed. The total maximum fee figures will then be given for
2021 and2022. As audit costs must be charged to various funds each year, fees billed will have
to be broken down into costs for each audit; therefore, cost proposals shall substantially resemble
Attachment A.

Firm Oualifications/Experience: Proposals must contain a statement as to qualifications of the
proposing firm, identify the proposed audit manager and other staff that would have assignments
under this contract, and provide their resumes. This section is to include a list of municipal
audits in California for which your firm is under contract for the 2020 fiscal year, and provide
the name of the scheduled audit manager for each with special emphasis on governmental
agencies which have received the Certificate of Excellence from GFOA.

The firm is also required to provide a copy of the most recent external quality control review
with a statement whether that review included a review of a specific government.

The firm shall also provide information on the results of any federal or state desk reviews or field
reviews of its audits during the past three (3) years. In addition, the firm shall provide
information on the circumstance of any disciplinary action taken or pending against the firm
during the past three (3) years with state regulatory bodies or professional organizations.

References: Provide the names, phone number, contact person and mailing address of at least
five references for which similar services have been provided in the last three fiscal years.
Indicate on which of the referenced audits the proposed audit manager has served.

EVALUATION OF PROPOSALS AND NEGOTIATIONS

An evaluation panel will review all proposals submitted and select the top three proposals.
These top vendors may be invited to make a presentation to the evaluation panel in City Offices
in Rohnert Park, California, at no cost to the City. The City may request Best and Final offers.
Based on the presentation and Best and Final offers, if requested, the panel will select the
proposal which best fulhlls the City's requirements. The City will negotiate with that vendor to
determine final pricing. There will be no public opening and reading of proposals. Overall
responsiveness to the Request for Proposals is an important factor in the evaluation process.

Proposals will be evaluated on the basis of:

o Firm's experience providing audit services for other municipalities of similar size and
complexity as found at the City of Rohnert Park.



o Firm's recent and current experience in performing federal single audits, audits in
compliance with all GASB requirements and producing reports that were accepted in
the first submittal.

o Firm's experience in working with accounting data systems, and evidence of ability
to work with the City's database system.

o Experience of individual staff members, who will be assigned to perform this audit.

o Responsiveness to the Request for Proposal and understanding of the scope of work
as evidenced by the proposals, estimate of staff hours required, references, and
presentations.

o Experience in preparing Tax returns for 501 (C) (3) organizations.

o References.

o Costs.

All proposals, offers and counter offers will be extended through the City Manager. Any
negotiations may be conducted by the City Manager, or another party as noticed by the Finance
Manager. Award will be by City Council action. No other officer or agent may obligate or bind
the City. Auditors will designate, by name, who will receive offers and counter offers. The
person named will be an authorized agent of auditor able to conduct negotiations. or written
offers in good faith.

ESTIMATED SCHEDULE

Issue Date of RFP
Due Date to Email Written Questions
Emailed Written Responses from City
Due Date for Proposals
Presentations to Panel
RFP Evaluation Completed
City Council for Award

May 19,2020
May 26,2020 l0:00 a.m.
May 29,2020
June 5, 202010:00 a.m.
June 15, 2020 (week of)*
June 19,2020
Iuly 28,2020

*The City may hold interviews with top rated firms, via Zoom call.

Pavments: Payments will be made based upon estimated percentage of annual total work
performed in that invoice period to a total maximum fee for that year. Fees for services
rendered may be billed as work progresses to75o/o of the fee for each audit. Final payment will
be made after submission to City of the Independent Auditor's Reports, Financial Statements,
Management Letter and Report to City Council. Payments will be made within thirty days after
receipt of an original invoice.

Work Time and Conditions: All examinations and audit work performed on City premises
shall be conducted Monday through Friday, City holidays excluded. The City will provide
Auditor sufficient work space to conduct their examinations. File cabinets and security storage
shall be provided by the Auditor. Auditor will be responsible for supplying all necessary office
equipment, telephones and supplies to perform the audit examinations. The City and Auditor
will make all reasonable efforts to cooperate in scheduling and completing all audits.



Ownership of Work PaDers: All work papers of the Auditor shall remain the property of the
Auditor. In addition, to the extent that the Auditor utilizes any of their own property (including,
without limitation, any hardware, software, proprietary or confidential information, or trade
secrets) in performing the required services, such property shall remain the property of the
Auditor, and the City shall have no rights or interest in such property except as expressly defined
herein.

GENERAL PROVISIONS

Proposals: Auditors are required to submit a proposal on all items. Proposal submittals which
do not have all items will not be considered.

Unless prices and all information requested are complete, proposal may be disregarded and given
no consideration.

This Request for Proposals shall result in a firm, fixed price contract.

In case of default by the Auditor, the City of Rohnert Park may procure services from other
sources and may deduct from any monies due, or that may thereafter become due to the Auditor,
the difference between the price named in the contract and the actual cost thereof to the City of
Rohnert Park.

All proposals must be signed with the firm's name and by a responsible officer or employee.
Obligations assumed by such signature must be fulfilled.

Submission of Proposals: Each proposal must be submitted in a sealed envelope with a
proposal name, closing date and time on the outside.

Information must be furnished complete in compliance with the terms, conditions, provisions and
specifications of the Request for Proposals. The information requested and the manner of
submission are essential to permit prompt evaluation of all proposals on a fair and uniform basis.
Accordingly, the City reserves the right to declare as non-responsive and reject any proposal in
which material information requested is not furnished or where indirect or incomplete answers or
information is provided.

Proposals and modifications or corrections thereof received after the closing time specified will
not be considered.

Local Vendor Preference: A one percent (l%) preference shall be granted to local respondents.
A local respondent is defined as a business entity with its principal place of business located
within the city limits of the City Of Rohnert Park. To qualify for the preference, local
respondents must submit proof of the address of its principal place of business and a copy of
their current City Business License. Proof of address is normally the address to which Purchase
Orders or contracts and payments will be sent. Copies of current City Business License must be
submitted with each proposal for which preference is claimed. The total amount of preference
granted in a single proposal shall not exceed $5,000. Local preference only applies to
procurement of materials, supplies, equipment, or services and will not apply to proposals
conducted cooperatively with other public agencies nor when prohibited by terms of Federal,
State or private grant funds.



Proposal Postponement and Amendment: The City of Rohnert Park reserves the right to
revise or amend the specihcations up to the time set for submitting proposals. Such revisions
and amendments, if any, shall be announced by amendments to this solicitation. Copies of such
amendments shall be furnished to all prospective auditors. Prospective auditors are defined as

those auditors listed on the City's Request for Proposals list for this service, or who have
obtained these documents subsequent to the advertisement.

Single Proposal Resnonse: If only one proposal is received in response to the Request for
Proposals, a detailed cost proposal may be requested of the single auditor. A cost/price analysis
and evaluation and/or audit may be performed of the cost proposal in order to determine if the
price is fair and reasonable.

Proposal Withdrawal: After the proposals are opened, proposals may not be withdrawn for
sixty (60) calendar days. Prior to the date/time set for the proposal submission, however,
proposals may be modified or withdrawn by the auditor's authorized representative in person, by
written telegraphic notice or by facsimile notice. If proposals are modified or withdrawn in
person, the authorized representative shall make his identity known and shall sign a receipt for
the proposal. Written or facsimile notices shall be received in the office designates on page one
of this Request for Proposals no later than the exact date/time for the proposal opening. A
facsimile modification or withdrawal received in the designated office no later than the date/time
set for the proposal opening shall be considered if such message is confirmed in writing by fax.

Auditor Investigation: Before submitting a proposal, each auditor shall make all investigations
and examinations necessary to ascertain all conditions and requirements affecting the full
performance of the contract and to verify any representations made by the City upon which the
auditor will rely. If the auditor receives an award as a result of its proposal submission, failure to
have made such investigations and examinations will in no way relieve the auditor from its
obligation to comply in every detail with all provisions and requirements of the contract, nor will
a plea of ignorance of such conditions and requirements be accepted as a basis for any claim
whatsoever by the auditor for additional compensation. Also, prospective respondents are
advised that City of Rohnert Park's financial information, including the most recent CAFR, is
available posted on the City's website at www.rpcity.org/city_hall/departments/finance.
Auditors may review the records and accounting systems of the City prior to submission of their
proposal

Competency of Auditors: No proposal will be accepted from or contract awarded to an auditor
who is not licensed in accordance with the law, who does not hold a license qualifying auditor to
perform work under this contract, or who has not successfully performed on audits of similar
character and scope. The auditor may be required, before the award of any contract, to show, to
the complete satisfaction of the City, that it has the necessary ability, experience, and financial
resources to provide the services specified herein in a satisfactory manner. Generally, auditor
history and references are required at a minimum. The City may make reasonable investigations
deemed necessary and proper to determine the ability of an auditor to perform the work, and the
auditor shall furnish the City all information requested for this purpose

Award: The City of Rohnert Park reserves the right to reject any and all proposals; to waive any
informality in the proposals; and to accept the proposal that appears to be in the best interest of
the City. The City intends to award to a single auditor.



In determining and evaluating the best proposal, the prices will not necessarily be controlling,
but quality, efficiency, utility, general terms, delivery, suitability of the service offered, and the
reputation of the service in general use will also be considered with any other relevant factors.

Notice of contract award, if awarded, will be made within sixty (60) days of opening of
proposals to the auditor, whose proposal complies with all the requirements in the Request for
Proposals and is found to be the best value to the City.

Auditor shall submit to the City, for approval, within ten (10) days from notice of contract
award, all Certificates of Insurance evidencing the required coverage as described under
Insurance in the schedule of the Request for Proposals.

The auditor shall not commence work under the terms and conditions of the contract until all
Certificates of Insurance have been approved by the City and the auditor has received notice to
proceed in writing and an executed copy of the contract from the City of Rohnert Park.

Additional Services: It is contemplated that from time to time, the City may wish the auditor to
perform professional services in addition to those included herein. All additional services shall
be agreed to in writing prior to commencement. A contract amendment shall be required before
auditor begins additional work. In no event shall auditor be entitled to fee for service without
prior written agreement.
Pavment to the Auditor: Payment will be made on a calendar-month basis in arrears. The
auditor shall submit an invoice to the City of Rohnert Park, Finance Director, 130 Avram
Avenue, Rohnert Park, CA, 94928.

Modifications: This agreement shall not be modified, except in writing, by contract
amendment, executed by all parties. Oral changes are not permitted. No change in this Request
for Proposals or resulting contract shall be made unless the City of Rohnert Park gives its prior
written approval therefore. The Auditor shall be liable for all costs resulting from, and/or for
satisfactorily correcting, any changes not properly ordered by written modification to the
contract and signed by the City of Rohnert Park.

Termination of Contract: If at any time, in the opinion of the City Council, upon
recommendation of the City Manager, l) Auditor fails to conform to the requirements of this
contract; 2) Auditor seeks relief under any law for the beneht of insolvents or is adjudicated
bankrupt; 3) any legal proceedings are commenced against Auditor which may interfere with the
performance of the contract; or 4) Auditor has failed to supply an adequate working force, or has
failed in any other respect to perform the work with the diligence and force specified and
intended in and by the terms of the contract, notice thereof in writing may be served upon him,
and should he neglect or refuse to provide means for a satisfactory compliance with the contract
as directed by the City Manager within the time specified in such notice the City Council in any
such case shall have the right and power, at its option and without prejudice to any other right it
may have to terminated the contract. Any excess of the cost arising there from will be charged
against the Auditor, who will be liable thereof. In the event of such termination, all monies due
the auditor or retained under terms of the contract shall be forfeited to the City, but such
forfeiture will not release the Auditor from liability for failure to fulfill the contract.

Assisnment and Subcontractins The Auditor shall not assign or subcontract work, or any part
thereof, without the previous written consent of the City, nor shall he assign, by power of



attomey or otherwise, any of the money payable under this contract unless written consent of the
City has been obtained. No right under the contract, nor claim for money due or to become due
hereunder shall be asserted against the City, or persons acting for the City, by reason of any so-
called assignment of this contract or any part thereof, unless such assignment has been
authorized by the written consent of the City. In case the Auditor is permitted to assign monies
due or to become due under this contract, the instrument of assignment shall contain a clause
subordinating the claim of the assignee to all prior liens for services rendered for the
performance of work.

Should any subcontractor fail to perform in a satisfactory manner the work undertaken by him,
his subcontract shall be immediately terminated by the Auditor upon notice for the City. The
Auditor shall be fully responsible and accountable to the City for the acts and omissions of his
subcontractors, and of persons directly or indirectly employed by them, as he is for the acts and
omissions of persons directly employed by him. Nothing contained in this contract shall create
any contractual relation between any subcontractor and the City.

NOTE: THE CITY ADVISES ALL PROSPECTIVE AUDITORS TO CAREFULLY READ
THE CONTRACT INSURANCE REQUIREMENTS LISTED BELOW. IT IS ALSO
ADVISED THAT PRIOR TO SUBMITTING A PROPOSAL, AUDITORS SHOULD HAVE
THEIR INSURING AGENCY REVIEW THE CITY'S TNSURANCE REQUIREMENTS TO
DETERMINE IF THEIR CARRIER(S) WIL COMPLY WITH THE ADDITIONAL
INSURED BY ENDORSEMENT AND CANCELLATION LANGUAGE THAT IS
REQUIRED. ALL CERTIFICATES OF INSURANCE AND ENDORSEMENTS MUST BE
SUBMITTED TO THE CITY FOR APPROVAL AFTER AWARD OF PROPOSAL.
FAILURE TO COMPLY WITH THE INSURANCE REQUIREMENTS STATED HEREIN,
AFTER AWARD OF PROPOSAL WILL BE JUST CAUSE FOR ANNULMENT OF
AWARD.

Insurance and Taxes: The Auditor shall maintain limits no less than: General Liability: two
million ($2,000,000) per occurrence for bodily injury, personal injury and property damage.
Automobile Liability: two million ($2,000,000) per accident for bodily injury and property
damage. Employer's Liability: two million ($2,000,000) per accident for bodily injury or
disease. Professional Liability: two million ($2,000,000). Such policies shall name the City of
Rohnert Park, its officers, employees and agents as additional insured. A current certificate of
insurance and endorsements on City of Rohnert Park forms will be fumished to the City Finance
Manager showing the required coverage and providing for thirty (30) days written notice to the
City of Rohnert Park by the insurance company prior to cancellation or any change in policy
coverage.

Auditor shall maintain, during the life of this agreement, workmen's compensation insurance for
all employees employed by auditor for the operations hereunder.

Lesal Recuirem and Permits: The auditor agrees to fully comply with all local, city, state
and federal laws, regulations and ordinances governing performance of contractual services
required hereunder, and it will be the responsibility of the auditor to obtain any and all necessary
permits, licenses and/or clearances prior to initiating a contract. Auditor shall pay all state and
local sales and use taxes on items, and in a manner as required by the laws and statutes of the
State of California and its political subdivisions. The auditor shall withhold and pay any and all
withholding taxes, whether State or Federal, and pay all Social Security charges and also all



State Unemployment Compensation charges, and pay or cause to be withheld, as the case may
be, any and all taxes, charges, or fees, or sums whatsoever, which are now or may hereafter be
required to be paid or withheld under any laws.
(Note: A valid City of Rohnert Park Business License is requiredfor the Auditor and all Sub-
c o ntr acto rs in div id ually).

Save Harmless and Asreement: The auditor shall indemnify and save harmless,
City from and against any and all claims, demands, causes of action, suits or judgments
(including costs and expenses incurred in connection therewith) for death or injuries persons or
for loss of or damage to property arising out of or in connection with the acts of Auditor in
performance of this contract which is not caused by City's negligence. In the event of any claims
made or suits filed, City shall give Auditor prompt written notice thereof, and auditor shall have
the right to defend or settle the same to the extent of his/her interests hereunder.

Should the Auditor's insurance consist of claims made coverage, the Auditor will be required to
furnish evidence that said policy will continue to be in effect and enforceable for two (2) years
after the effective termination date of the contract award. If Auditor changes insurance carriers
after the termination date of the contract, Auditor will be required to provide the City of Rohnert
Park with evidence of policy tail coverage for the two (2) year period after the contract
termination date.

In addition the Auditor will be required to notify the City of Rohnert Park immediately in writing
should their coverage amount fall below the one million ($1,000,000) levels during the contract
and/or tail coverage term.

FAILURE TO COMPLY WITH THIS LANGUAGE WILL CAUSE A DELAY IN THE
CONTRACT OR PAYMENT.

Leeality: If any provisions of this agreement shall be held to be invalid, illegal or
unenforceable, the validity, legality and enforceability of the remaining provisions shall not in
any way be affected or impaired thereby.

California Law: This agreement shall be governed according to the laws of the State of
California.

n Reform Control Act of I Auditor shall be responsible for compliance with
the Immigration Reform Control Act of 1986.

Contract Administration: Except as otherwise specifically provided in this Request for
Proposals and the resulting Contract, any notice, submittal or communication required or
permitted to be served on a party hereto, may be served by personal delivery to the person or the
office of the person identified. Service may also be made by mail, by placing a notice, submittal
or communication in an envelope with the proper first-class postage affixed thereto and
addressed as indicated, and depositing said envelope in the United States mail.

Retention of Records: The Auditor shall be required to retain any records necessary to
document the charges for goods to be provided or services to be performed and make such
records available to the City for inspection at the City's request for a period of five (5) years.



Independent Contractor: The parties contend that Auditor in performing the services herein
specified, shall act as an independent contractor and shall have control of its work and the
manner in which it is performed. It shall be free to contract for similar services to be performed
for other employers while it is under contract with the City. Auditor is not to be considered an
agent or employee of the City and is not entitled to participate in any pension, medical or dental
plan, or any other benefit provided by the City to its employees.

Non-Collusion Affidavit: The Auditor declares, by signing and submitting a proposal, that the
proposal is not made in the interest of, or on behalf of, any undisclosed person, partnership,
company, association, organization? or corporation; that the proposal is genuine and not collusive
or sham; that the Auditor has not directly or indirectly induced or solicited any other Auditor to
put in a false or sham proposal, and has not directly or indirectly colluded, conspired, connived,
or agreed with any Auditor or anyone else to put in a sham proposal, or that anyone shall refrain
from submitting a proposal; that the Auditor has not in any manner, directly or indirectly, sought
by agreement, communication, or conference with anyone to fix the proposal price of the Auditor
or any other respondent, or to fix any overhead, profit, or cost element of the proposal price, or
of that of any other Auditor, or to secure any advantage against the public body awarding the
contract of anyone interested in the proposed contract; that all statements contained in the
proposal are true; and, further, that the Auditor has not, directly or indirectly, submitted his or
her proposal price or any breakdown thereof, or the contents thereof, or divulged information or
data relative thereto, or paid, and will not pay any fee to any corporation, partnership, company
association, organization, proposal depository, or to any member or agent thereof to effectuate a
collusive or sham proposal.

NOTE: It is the intent of the provision described below to inform prospective auditors that the
City will expect the successful Auditor to use, whenever possible, recycled and/or recyclable
products during the performance of the contract.

Recvcled Content. Recyclabilitv:

Recycled Content Preference: It is the City policy, whenever practicable, to purchase
functional products which contain, in order of preference:

1. The highest percentage of post-consumer recovered material available in the market
place; and

2. The highest percentage of secondary waste recovered material available in the market
place.

A.

B. Recyclability and Waste Reduction: In addition to the recovered material content of a
product, important criteria in selecting products shall also be:

l. the ability of the product and its packaging to be reused, reconditioned for use, or
recycled through existing recycling collection programs; and

2. the volume and toxicity of waste and by-product a given product and its packaging
generate in their manufacture, use, recycling, and disposal. Products and packaging
designed to minimize waste and toxic by-products in their manufacture, use, recycling,
and disposal shall be preferred.



C. Definitions: For the purpose of this general provision, a "recycled product" means all
materials, goods, and supplies, no less than 50Yo of the total weight of which consists of
secondary and post-consumer waste with not less than l0%o of its total weight consisting
of post-consumer waste. "Post-consumer waste" means a finished material which would
normally be disposed of as solid waste, having completed its life cycle as a consumer
item, and does not include manufacturing waste. "Secondary waste" means fragments of
products or finished products of a manufacturing process which has converted a virgin
resource into a commodity of real economic value, and includes post-consumer waste,
but does not include excess virgin resources of the manufacturing process.

Entire Agreement: This agreement is the entire agreement between parties

Proposal Contents: This proposal consists of the Request for Proposals and other terms and
conditions as are attached or incorporated by reference in the schedule of the Request for

Proposals.



ATTACHMENT A

The City will require the following bound copies of each audit report along with an electronic
copy:

City CAFR 25 copies
AUP Gann Limit Calculation Report l0 copies
TDA Compliance Report 10 copies
Single Audit Report l0 copies
Cities Transaction Report 5 copies
The City will also require electronic copies of the reports for the City's website.

Fees and Billine Schedule

Schedule of Rates and Estimated Hours of Each Labor Class
For Fiscal 2019/2020 ional Audit Services

Service
Estimated

Hours 2019/20 2020t21 2021/22

City Comprehensive Annual Financial Report
Report on City's Gann Appropriations Limit Calculations
Single Audit Financial Statements
Cities Transaction Report
Total City
Transportation Development Act (TDA) Compliance Report
Total Estimated Hours (All-Inclusive Maximum Price)

Labor Class

Standard
Hourly

Rate

Quoted
Hourly

Rate
Total
Hours

Total
Cost

Partner-in-Charge
Technical Reviewer
Engagement Director
Supervising Senior Auditor
Staff Auditors
Administrative Assistants

Totul
Out-of-Pocket Expenses

Total All-Inclusive Price for 2019/20 Aadit
Totul All-Inclusive Price.for 2020/21 Audit

Totsl All-Inclusive Price-for 2021/22 Audit


